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IMosioxenne
0 nopsjaKe 00paboTKH NMEePCOHAJbHBIX JAHHBIX pA0OTHHKOB
MbBY 10O «Kyp4anoeBcKHil eHTP 1eTCKO-IOHOIIECKOro TeXHHYECKOro
TBOpP4YeCTBa)

Hacrostee Ilonoxenue -o mopsiake 06padoTKU IepCOHANIBHBIX TaHHBIX (aiee -
ITonoxenue) B MBY J10 LIAKOTT (manee - Yupexaenue) pazpaboTaHo B
cooTseTcTBUU ¢ TpynoBeM konekcoM Poccuiickoit @enepannu, KoncTuTynuen
Poccutickoit ®enepanuu, ['paxknanckum kogexcoM Poccuiickoit @eneparumy,
®enepanbHbIM 3akoHOM 0T 27 utoist 2006 1. Ne 149-03 «O6 nndopmanuy,
MH()OPMaLIMOHHBIX TEXHOJIOTUSAX U O 3amuTe nHpopmarmmny, OenepaibHbIM
3axoHOM OT 27 utoisg 2006 1. Ne 152-@3 «O nepcoHaNbHBIX JaHHBIX,
ITonoxxennem 00 obecriedeHny 0€30IIaCHOCTH MEPCOHATBHBIX TAHHBIX [TPH UX
00paboTKe B MH()OPMAITMOHHBIX CUCTEMAaX MEPCOHATBHBIX TaHHEIX,
yTBepxaeHHbIM [locTanoBnenueM IpaBurensctsa Poccutickoit denepanyu ot
01.11.2012 Ne 1119, ITonoxxeruem 00 0COOEHHOCTSIX 00pabOTKH ePCOHATBHBIX
IaHHBIX, OCYLIECTBIIAEMOM 0€3 UCIIONb30BaHM: CPEICTB aBTOMAaTU3AIlIH,
yrBepkaeHHbIM [locTanoBnenuem IIpaButenscTBa Poccuiickoit @enepanuu oT
15.09.2008 Ne 687, IIpaBuinaMu BHyTPEHHErO TPYJOBOT'O pacIopsaKa
YupexaeHus 1 onpenessieT NOPsSAoK MOMydeHus], yueTa, 00paboTKu, HaKOTIICHUS
U XpaHEeHUs IePCOHANBHBIX TaHHBIX.

Lens paszpabotku [lonoxenus - onpenenaerue nopsaka 00padboTKH IepCOHATBHBIX
IaHHBIX COTPYIHUKOB YUpexISHUs U UHBIX CyOBEKTOB IIePCOHAIBHBIX TaHHBIX,
IIepCOHAJIbHBIE JaHHbIE KOTOPBIX IOJIeXaT 00padoTKe, Ha OCHOBAHUH
IOJHOMOUMH onepaTopa; obecreueHue 3aluThl IIpaB U CBOOO YeI0BeKa U
rpaXOaHKHA, B T.4. COTPYIHUKA YUpeKICHUS, IIPU 00pabOTKe ero IepCoHaNIbHBIX
JTaHHBIX, B TOM YHCJIE 3alIUTHI TPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HH,
JUYHYIO U CeMEHHYIO TalfHy, a TaK)Ke yCTaHOBJIEHUE OTBETCTBEHHOCTH
JOJIKHOCTHBIX JIUI, UMEIOIIKX JTOCTYII K IEPCOHAJIBHBIM JaHHBIM, 32
HEBBIITOJIHEHNE TpeOOBaHUM HOPM, PETYIUPYIOMUX 00pabOTKy U 3aIIUTy
TIEPCOHANBHBIX TaHHBIX.



1.1 Ilopsinok BBoAa B AeiicTBUe U n3MeHeHus IloioskeHus

Hacrosmiee Ilonoxenne 1 n3MeHEHUS K HEMY YTBEPXKIAIOTCS TUPEKTOPOM
VupexxneHus U BBOAITCA IIpUKa3oM. Bee coTpyIHUKY YUpexIeHHUS JODKHEI
OBITH 03HAKOMJIEHBI IT0]T paciucKy ¢ [lonoxeHreM U HU3MEHEHUSIMHU K HeMy.

1.2. OcHoBHBIE MOHATHS H COCTAB MMEePCOHAJBbHLIX JAHHLIX COTPYAHHUKOB

Z[JISI nesneit HacTosIero Ilonoxenns HCIIOJIB3YIOTCA CICOYIOIIKUE OCHOBHEIC
IIOHATHA:

- IepCOHaIbHBIE JaHHbIE COTPYIHUKA - JTr00as HHGOpMAaITHs, OTHOCSIIASICS K
OIIpEIeIECHHOMY HJIU OIIpe/iesieMOMY Ha OCHOBaHUU Tako¥ MHpopMaIuu
COTPYIHHKY, B TOM YHCIIE €r0 (paMUIns, UM, OTIECTBO, TOM, MECSII, TaTa X MECTO
POXKIEHUS, aJpec, CeMeHHOoe, COIMalIbHOe, UMYIIECTBEHHOE MOJI0KEHHUE,
obpasoBaHue, podeccus, T0X0Abl, Apyras HHGopMalus, HeoOXonumas
paboTomaTeNIO B CBSI3U C TPYAOBBIMH OTHOIIIEHUSIMH;

- 00paboTKa IMepCOHANBHEIX JaHHBIX - COOp, CUCTEMAaTH3aINs, HAKOIUICHHUE,
XpaHeHHue, yTouHeHue (0OHOBIIEHNe, U3MEHEHNE), UCII0Nb30BaHue,
pacnpocTpaHeHre (B TOM 4Hucie Iiepesiada), o0e3nnuuBanue, 6JI0KupoBaHue,
YHUYTOKEHHE IIePCOHANBHBIX TAaHHBIX COTPYIHUKOB YUpexk IeHUs;

- KOHQHUIEHIINANBHOCTH [IePCOHANBHBIX TaHHBIX - 0053aTeIbHOe IS COOII0IeHUS
HA3HAYEHHOI'0 OTBETCTBEHHOI'O JIMIIA, IIOyYMBIIEro JOCTYII K IIepCOHAIBHBIM
IAHHBIM COTPYIHUKOB, TpeOOBaHKE HE OIIYCKaTh UX PaclpocTpaHeHUs 0e3
COIVIACHA COTPYAHMKA MIIM UHOTO 32aKOHHOI'O OCHOBAHMUS;

- pacIpocTpaHeHue IepCOHANBHBIX TaHHbIX - IefCTBUS, HallpaBlieHHbIE Ha
nepenady IepCOHATBHBIX JAHHBIX COTPYIHUKOB OIPENeIeHHOMY KPYTY JIHII
(mepemada epcoOHATBHBIX JaHHBIX) UM HAa 03HAKOMJIEHHE C ITEPCOHATBHBIMHU
JNaHHBIMHU HEOTPAaHWYEHHOI0 Kpyra JIUII, B TOM 4Hciie 00HApOIOBaHUE
IIePCOHAIBHBIX TAHHBIX COTPYIHUKOB B CPEACTBaX MacCcoOBOM UH(OpMaIUH,
pasMelenre B HHGOOPMAITMOHHO-TEIEKOMMYHUKAITMOHHBIX CETIX WU
MIpeIOCTaBIIEHNEe JOCTYIIA K IIEPCOHAIBHBIM JaHHBIM COTPYTHUKOB KaKUM-JTHOO
HMHBIM CIIOCOOOM;

- WCTIOh30BaHME TIEPCOHANIBHBIX TAHHBIX - IEUCTBUS (OMEepaLin) C
MEPCOHAILHBIMU TaHHBIMU, COBEPIIIaeéMbIe TOJPKHOCTHBIM JIUIIOM Y UpEeXACHUS B
HEeJIX NPUAHSTHUS PeIIeHUH WX COBEPIIIEHUS UHBIX NEeUCTBUH, IIOPOXKIat0IIHNX
IOPUAMYECKHE ITOCIEeICTBYSI B OTHOIIEHUHN COTPYIHUKOB MO0 MHBIM 00pa3oM
3aTparvBaoIMX MX MpaBa ¥ CBOOOIBI MK IIpaBa U CBOOOIBI IPYTUX JIUIL;

- 6IIOKUpOBaHUe MIEPCOHATBHBIX TaHHBIX - BpeMeHHOoe IpekpalieHue coopa,
CHCTeMAaTH3alliy, HaKOIJIEHHUS, UCIIOIb30BaHUs, PACIIPOCTPAHEHH IIEPCOHAIBHEIX
JAHHBIX COTPYAHUKOB, B TOM YHUCIIE UX [IEPENAYH;

- YHUYTOXECHHUE IIEPCOHAIIBHBIX JaHHBIX - ﬂeﬁCTBHﬂ, B pe3YJIbTAaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHUTE COACPNKAHUE IIEPCOHAIIBHBIX NaHHBIX B



1HQOPMAIMOHHON CHCTeMe IIePCOHANBHBIX JAHHBIX COTPYAHUKOB MIIH B
pesynbTaTe KOTOPBIX yHHYTOKAOTCSA MaTEPUATbHBIC HOCUTENH IEPCOHABHBIX
JaHHBIX COTPYIHUKOB;

- 00e3IMUMBaHKe IIEPCOHATBPHBIX TaHHBIX - NEACTBYS, B pe3yIbTaTe KOTOPhIX
HEBO3MO>KHO OIIPEIEHUTE MPUHAIEXKHOCTD IIEPCOHATBHBIX TAHHBIX KOHKPETHOMY
COTPYIHUKY;

- 0BIIEeIOCTYIIHbIE TIepCOHAIBHBIE JaHHBIE - TIEPCOHANBHBIC TaHHBIE, NOCTYII
HeOrpaHWYEHHOT0 KpyTa JIUI K KOTOPBIM IIPEIOCTABIICH C COTIAChs COTPYIHUKA
WM Ha KOTOPBIE B COOTBETCTBUM C (DeAepalbHBIMU 3aKOHAMH HE
pacmpocTpanseTcs TpeGoBaHue coOMOoIeHNs KOHQUICHINATBHOCTH;

- uHbOpMAIH - CBefleHus (COOOIIeHNs, JaHHbIE) HE3ABUCKMO OT HOPMBI BX
IpeCTaBICHHUS;

- IOKyMEHTUpOBaHHasi vHGopManus - 3aQUKCHPOBaHHAsT Ha MaTepHalbHOM
HOCHTEJIE ITyTeM JOKYMEHTHPOBaHKs HHPOPMAIHs C PEKBU3UTaMHU,
TI03BOJISIIOIIAMH OIPEIENUTh TAKYI0 HHOOPMAIIHIO UITH €€ MaTepUajbHbIH
HOCHUTEIIb.

B coctas IePCOHAIBHBIX NAHHBIX COTPYIHHUKOB quemneﬂnﬂ BXOIAT JOKYMEHTHI,
coaepixamme I/IH(I)OpMaHI/I}O O ITaCIOPTHEIX JaHHBIX, 06pa30BaHHI/I, OTHOLICHHUH K
BOMHCKOM 06${321HHOCTI/I, ceMeMHOM TIOJI0XXEHHUH, MECTE XXUTEIbCTBA, COCTOTHUN
3JOPOBBS, a4 TAKXKE O IIPEABIAYIIHNX MECTax ux pa6OTBI.

2. KoMmieke I0KyMeHTOB, CONPOBOKAAIONIMI mpolece ogopM/IeHHs
TPY/AOBBLIX OTHOLIEHH COTPYAHHMKA B YUYpeKIeHHH [IPH ero NpHeme,
nepeBo/e H YBOJIbLHEHHH

MudopManys, IpeacTaBisemMas COTPYIHIKOM IIPY IOCTYIUIEHHH Ha paboTy B
Yupesx/ieHue, J0/DKHa IMETh TOKyMeHTaIbHYI0 GhopMy. [Ipu 3aximoueHIn
TPyIOBOI'O JIOTOBOPa B COOTBETCTBHH €O CT. 65 TpynoBoro xozxexca Poccutickou
deepaluy IMII0, TIOCTyTAOIIee Ha paboTy, IPEAbIBIIET pab0TOAATEIIO:

- IacCIopT WUiInk WHOM JOKYMECHT, y,B;OCTOBepﬂ}OU_[I/Iﬁ JIMYHOCTH, a TAKXKE KOIIUH
CBHUICTCIIBCTB O I‘OC}’I[&pCTBCHHOfI peTHUCTpaMy aKTOB I'PAXAAHCKOI'O COCTOAHUA,

- TPY/IOBYIO KHFDKKY, 3a HCKIIFOUEHHEM CITy4aeB, KOT/ia TPYI0BO’ JOTOBOP
3aKJII0UaeTcs BIEPBBIE WM COTPYIHUK IIOCTYIaeT Ha paboTy Ha yCIOBHAX
COBMECTHUTEINLCTBA, JIN00 TPYIOBas KHIKKA Y COTPYIHHUKA OTCYTCTBYET B CBA3H C
ee yTpaTo! WU 110 APYT'MM IIPUIHHAM;

- CTpaxoBO€ CBHUACTCIIECTBO roCyIapCTBCHHOI'O ITIEHCHOHHOT'O CTpaxoBaHWI,

- TOKyMEHTHI BOMHCKOTO y4eTa - 17l BOSHHOOOSA3aHHbIX ¥ JII], MOIEKAIINX
BOMHCKOMY yUETY;



- TOKyMEHTHI 00 00pa3oBaHuy, NpodeCcCUOHATBHON IEPETIOTOTOBKE, IIOBBIIIIEHUN
KBaJM(UKAINH, CTAXKAPOBKH, IPUCBOCHUN YUCHOMN CTEIIEHH, YUEHOTO 3BaHUS
(ecnu TaKOBBIE UMEIOTCSH);

- CBUJIETENIBCTBO O TIOCTAHOBKE Ha Y4eT B HAJIOTOBOM OpraHe (hM3WYeCKOro JIUIA
10 MECTY XUTENbCTBA Ha TeppuTopuu Poccutickoit Deneparrum.

[Tpu opopMIIeHUH COTPYIHUKA B YUpeKISHUN COTPYIHUKOM OT/IeNIa KaIpoB
3anoNHsA0TCs yHubuMpoBanHble Gopmel T-1 u T-2 «JIngnas kapTouka
COTPYIHHKa», B KOTOPOU OTPa)karoTCs CIEIYIOIINe aHKeTHBIE U Ouorpapudeckue
NaHHBIE COTPYIHUKA!

- obmue ceenenus (O.1.0. coTpyaHuKka, nata poxaASHUS, MECTO POXKISHUS,
rpaXkIaHCTBO, 00pa3oBaHue, mpodeccus, CTax paboThI, COCTOSIHUE B Opake,
TIACIIOPTHEIE JaHHEIE),

- CBEJIEHHU O BOMHCKOM y4eTe;

- IaHHBIE O ITpueMe Ha padoTy;

B nanpHeleM B TUYHYIO KAPTOUYKY BHOCSITCS:

- CBEIIEHHUS O [IepeBojiax Ha IPYTyIo padorTy;

- cBeleHns 00 aTTecTalluy;

- CBEJICHUS O TTOBBIIIICHUN KBATU(DUKAIIH;

- CBeJIeHNU 0 NPOo(eCCHOHATBHOM ITeperoITOTOBKE;

- CBEICHNUS O Harpaaax (IOOIIPEeHNsX ), TIOUETHBIX 3BaHUSX;
- cBeZleHus 00 OTIIyCcKax;

- CBEJIEHHS O COLIMAIbHBIX rapaHTUsIX;

- CBEJICHUS O MECTe JKUTEJIbCTBA ¥ KOHTaKTHBIX Telle(oHax.

B VupexneHun co3mgaroTcs U XpaHITCS CIEIYIONINe TPYIIIH JOKYMEHTOB,
cojiepKalliue AaHHbIE O COTPYIHUKAX B €IUHUYHOM HJIH CBOJHOM BHIE.

JIOKyMEeHTBI, cofieprKalllie epCcoHaIbHbIE JaHHBIE COTPYIHUKOB (KOMILIEKCHI
IOKYMEHTOB, COIIPOBOXKIAIOITHE MPOIecC OGOPMICHHS TPYIOBBIX OTHOIICHUH
IIpu TIpreMe Ha paboTy, epeBo/ie, YBOIbHEHUH; KOMILIEKC MaTepHAIIOB I10
AHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEJIEHUIO0 cOOeceJOBaHUM ¢ KaHAUIATOM Ha
IOJDKHOCTB; TIOJITMHHUKY U KOTIMH ITPHUKA30B IO JINYHOMY COCTaBY; JIMIHEIE Jea
U TPYZOBBIE KHIXKHM COTPYAHUKOB; Jleja, COAepKalllie OCHOBAHUA K IPUKa3y 10
JTUYHOMY COCTaBy; Jielia, CoAeprKalllie MaTepHaibl aTTECTAIIUHA COTPYIHUKOB;
cIy»eOHBIX pacciel0oBaHU; CIIPaBOYHO-NHGOPMAIIMOHHBIN OaHK TaHHBIX IO
nepcoHary (KypHaUIbl); TOMJIMHHUKA U KOITUY OTUYETHBIX, aHATUTHUECKUX U
CIIPaBOYHBIX MaTePHUAIIOB, IIepefaBaeMbIX PyKOBOACTBY Y UpeKIeHuUs,
PYKOBOIUTEISIM CTPYKTYPHBIX TIOIpa3IesIeH i ; KO OTYETOB, HAIIPABIIIEMbIX B



TOCYZIapCTBEHHBIC OPTaHbl CTATUCTUKY, HAJIOTOBBIE MHCIIEKITAH, BEIIIIECTOSIITHE
OpTraHbl YIPABJIEHHUS U IPYTHE YIPEIKICHIS).

JloKxyMeHTalks [0 OpraHu3aIMK paboTH! CTPYKTYPHBIX IIOpa3ieleHui
(TIOMOXKEHHNST O CTPYKTYPHBIX IT0/IpasieleHUsIX, JOMKHOCTHEIE MHCTPYKIAH
COTPYAHUKOB, PUKA3bI, PACIIOPSDKEHNS, YKa3aHHs PyKOBOACTBA Y UpeK(eH s);
AOKYMEHTHI 10 INIaHWPOBAHMUIO, yUYETY, AHAINU3Y ¥ OTYETHOCTH B YaCTH pabOTHI C
MIEPCOHATIOM Y UpeKIeHHUS.

3. C6op, 06paGoTka, 3aIATA EePCOHAIBHBIX IAHHbIX, IOPSIIOK o0paboTkn U
XpaHeHHs NEePCOHAJIBHBIX JAaHHBIX

3.1. Ilopsaok moJiy4eHus MepcoOHaJbHBIX JAHHBIX

Bce mepcoHnainbHble JaHHbIE COTPYAHEKA YUPEXKIEHHS ClIEyeT TIOMydaTh Y HETo
camoro. Eci nepcoHabHbIE IaHHBIE COTPYIHHKA BOSMOXKHO MONYIHTh TOIBKO ¥
TPETheH CTOPOHBL, TO COTPYIHUK JIOJDKEH OBITH yBEAOMIIEH 06 3TOM 3apaHee U OT
HETO TOJDKHO OBITH IOJIy9eHO MUCEMEHHOE cornacue. JJoImKHOCTHOE JIUII0
paboToaTeNs TOTKHO COOOIIUTE COTPYAHUKY YUpPEKIEHNS O [EsX,
IPEIoIaraeMbIX HCTOYHUKAX U CII0C00aX IOMydeHUs TePCOHAIBHBIX JaHHbIX, a
TaKKe O XapakTepe MO UIEXKAIINX [TOIyISHUIO TIEPCOHAIBHBIX JAHHBIX U
TIOCNIENICTBUAX OTKAa3a COTPYIHMKA [aTh MMICEMEHHOE COTNIACHE Ha WX II0TydeHHe.

Paboroznarens He mMeeT mpaBa HOILy4YaTh i 06pabaThIBaTh NEPCOHATBHEIE NAHHbIE
COTPYIHMKA YUPEKIEHHUS O €T0 PACOBOM, HALIMOHATBLHON IPUHAIEKHOCTH,
TIOJIATHYECKUX B3TIISAIaX, PEMUTHO3HBIX TN QUIOCOMCKUX YOEXKIEHUAK,
COCTOSTHMH 3[J0POBBSI, HHTUMHOM XKHM3HHU. B cilydasx, HemoCpeICTBEHHO CBA3aHHBIX
C BOIIPOCAMH TPYJOBBIX OTHOIIEHHH, B COOTBETCTBHH €O CT. 24 KoHcTuTyHN
Poccuiickoii Oenepanuu paGoTonaTeNb BIpase MOMydaTh X 06paGaTblBaTh NAHHEIE
O JaCTHOH YKM3HM COTPYIHUKA TOJBKO C €0 IMCHMEHHOTO COTJIACHS.

IIpenocrasienne couckarereM TODKHOCTH ePCOHATBHBIX TAHHBIX 10
3aKIIFOYEHHMS TPYJOBOIO TOroBOpa (Pe3toMe U T.II. HHPOPMAIIUK) CUATACTCS, B
cootseTcTBHH ¢ I'paxknanckum Kozexcom Poccuiickoit ®eneparuu (cT. 158),
MOJTYaJIUBBIM COTIACHEM (KOHKIIOASHTHBIM AeHCTBUEM), TTOAPA3yMEBAET COTIIACHE
cybBeKTa Ha 00paboTKy €ro IepCOHANBHEIX TaHHBIX U He Tpe6GyeT Haluumst
JTOTIOJTHUTEIBHOIO MUCHhMEHHOTO COTIIACHS.

3.2. lopsinok 06paGoTKH, Nepeaayn ¥ XpaHEHHs MePCOHATbHBIX JAHHBIX

O6paboTKa yKasaHHBIX MEPCOHAIBHBIX JaHHBIX COTPYIHHAKOB PaGOTOHATEIEM
BO3MOJXHa TOJIBKO C IIUCBMEHHOTO X COTJIacHs IU00 63 MX COTJIACHS B
CIEAYIOMIUX CITyYasx:

1) cyGBeKT nepcoHabHBIX JaHHBIX Jall COINacHe B MUChMEHHO# (hopMe Ha
00paboTKy CBOMX EPCOHATBLHBIX JaHHbIX;

2) nepcoHanbHEIe JaHHBIE SBISIOTCS 06IIe[0CTyIHBIMH;



3) HepCoHaNBHBIE IAHHEIE OTHOCATCS K COCTOSHHUIO 3T0POBBS cyObekTa
TNIePCOHANBHBIX TAaHHBIX B X 00paboTKa Heo6X0quMa JIisl 3aIIUTH €T0 XH3HH,
3/10POBBS HJIH WHBIX KU3HECHHO BKXHBIX HHTEPECOB MO0 JKU3HH, 37[0POBbS K
HHBIX )XU3HEHHO Ba)KHBIX MHTEPECOB APYTUX JIHII, U [TOJIyYEHUE COTTACHS
CyObeKTa IEPCOHANBHBIX TAHHEIX HEBO3MOIKHO;

4) 06paboTKa IIepPCOHANBHBIX JAHHEIX OCYIECTBISETCS B MEIAKO-
NPO(HUIAKTHIECKHX IIeJISIX, B HENIX YCTAHOBIEHHS MeUIIHHCKOIO ZMarHo3a,
OKa3aHWi MEIUIMHCKHUX ¥ MEAUKO-COIUATBHBIX YCIIYT IPH YCIOBHH, YTO
00paboTKa NepCOHANBHBIX JaHHBIX OCYITECTRISIETCS JTUIIOM, Ipo¢heCcCHOHAIBEHO
3aHUMAIOIUMCs MEAUITUHCKON NEATETFHOCTRIO U 00SI3aHHBIM B COOTBETCTRBUHM C
3aKOHOIATeNBCTBOM Poccutiickolt Desieparuu coXpaHaTh BpaueGHYO TaliHy;

5) 06paboTKa IMepCOHATBHBIX aHHBIX YICHOB (Y4acTHHUKOB) OOIIIECTBEHHOTO
OOBENIMHEHNS MK PENUTHO3HOH OpraHM3aliH OCYIIECTBIIAETCS
COOTBETCTBYIOIMME OOIIECTBEHHEIM 00bEAHHEHUEM HIIH PEITUTHO3HOM
opraHu3anmeit, IEHCTBYIOMIMMY B COOTBETCTBHH C 3aKOHOIATEIECTBOM
Poccutickoit Denepanum, I JOCTHKEHHS 3aKOHHBIX IEJIEH, IIPEeyCMOTPEHHBIX
UX yHpEIUTEIBbHBIMEU JOKYMEHTAMH, IIPH yYCIOBUH, YTO IIEPCOHAIBHEIE TAHHBIE HEe
OyIyT pacIpocTpaHsThCs 6e3 COrnacHs B MAChMeHHOM Gopme cyOBeKTOB
IIEPCOHAIBHEBIX JAHHBIX;

6) 006paboTKa epCcoOHANBHbIX JAHHBIX HEOOXOMMA B CBSI3H C OCYILIECTBIECHHEM
[IPaBOCY WS,

7) 00paboTKa IMepCOHATBHBIX TAHHBIX OCYIIECTBIISIETCS B COOTBETCTBUH C
3aKoHozaTenbCTBOM Poccuiickoit ®eneparyn o GesomacHocTH, 00 OmEpPaTHBHO-
PO3BICKHOM NEATENbHOCTH, 4 TAKXKe B COOTBETCTBHH C YTOJIOBHO-HUCIIOJIHUTEILHBIM
3aKoHonatenscTBoM Poccutickoit @enepariuu. PaGotonarens Brpase

O6pa6aTI>IBaTB IIEpCOHAJIBHBIE TaHHEBIE COTPYOAHHUKOB TOJIBKO C UX IIHUCHbMEHHOTO
corjiacus.

ITnceMmenHOE corytacue COTpyZIHHKa HA 00pabOTKy CBOMX IIEPCOHAIBHBIX TAHHBIX
IOJKHO BKJIFOYATH B CeOs:

= (baMI/IJ'II/IIO, MM, OTIECTBO, agpec CY6’BGKT21 IIEPCOHAJIBHBIX NJaHHBIX, HOMED
OCHOBHOT'O TOKYMEHTA, YAOCTOBEPSAIOLIETO €T0 JINTHOCTH, CBEACHUA O JaTe
BbIJJTa4YH YKa3aHHOT'O AOKYMEHTA U BBIJABIIIEM €T0 oprasne,;

- HaUMeHOBaHue ((paMUIIHIO, UMS, OTIECTBO) K aIpec ONepaTopa, HOIYUYAIOLIEro
corylache CyObeKTa epCOHAIBHEIX JAHHbIX,

- 1eJib 00pabOTKY [EPCOHABHBIX TAHHbIX;

- [IEPEYCHE IEPCOHANBHBIX TaHHBIX, HAa 00pab0TKy KOTOPBIX JA€TCSI COTIACHE
CyOBEKTa IIePCOHABHBIX JAHHBIX;



- IEPEYCHB IEHCTBHUM C IEPCOHANBHBIMYU JaHHBIMHE, Ha COBEPIIIEHIHE KOTOPHIX
TaeTCsl CoTlacue, 00IIee OUCcaHue UCIIONB3yeMBIX OITEPATOPOM CII0CO00B
00pabOTKY IePCOHANIBHEIX JaHHBIX;

- CPOK, B T€YCHUE KOTOPOTO JEHCTBYET COITIacHe, a TaKKe MOPSIOK ero OT3HIBA.
Coznacue compyonuxa He mpebyemcs 8 CLedyIouux Cayuasx.

= 06pa60TKa IIEPCOHAJIBHBIX JaHHBIX OCYIIICCTBIIICTCS HA OCHOBAaHUU .
(i)GI[epEUII:HOI"O 3aKOHa, YCTaHaBJIMBAIOILIET'O €€ IIE€JIb, YCIIOBUS ITOTYYCHU
IIEPCOHATBHBIX NaHHBIX U KPyT' CY6’B€KTOB, IIE€PCOHAIIEHEIC NaHHBIE KOTOPBIX
IIoaJjIieXxar o6pa60TKe, a TaKXX€ OIIPEACIIAIOIMIEro IIOJIHOMOYHA pa60T0;[aTeJ151;

- 00paboTKa ePCOHATBHBIX JaHHBIX OCYIIECTBIAETCS B LIENAX UCIONTHEHHS
TPYZOBOTO IOTOBOpPA, OJHOM U3 CTOPOH KOTOPOTO SIBIISIETCS CYOBEKT
IIEPCOHANIBHBIX TAHHBIX;

= 06pa60TKa IIEPCOHAJIBHBIX TAHHBIX OCYIICCTBIISIETCS MJISI CTATUCTUUECKUX HIIU
WHBIX HAYIHBIX Henen IIpHu yCJIOBHHU 00s13aTEILHOTO 00E3IMYUBAHUS
IIEPCOHAJTIBHBIX TAHHBIX,

= 06pa60TKa I[IEPCOHANIBHBIX JAaHHBIX HGOGXO,I[I/IMa JJIs1 3alTUTHI )KU3HHU, 3T0POBBSI
HJIHM MHBIX XXHU3HEHHO BaXXHBIX HHTEPECOB COTPYIHUKA, €CIIU IIOJIy4€HHE €T0
coriiacus HEBO3MOXXHO.

Takum o6pazom, B cooTBeTcTBHE CO CT. 86, Il. 14 TK P® B nensx obecnedeHus
npas u cBOOOJ YeoBeKa U TpaxkiaHuHa PaboToarens U ero mpeacTaBUTeNy IPH

00paboTKe IepPCOHANBHAIX TaHHBIX COTPYAHMUKA MOJDKHBI COOIIONATE ClleYIOIIHe
o0rmue TpeOOBaHMS:

- 06paboTKa IIePCOHANBHBIX JaHHBIX MOYKET OCYIIECTBIATHCS HCKITIOUUTEIHHO B
Lelsx obecredeHns CoOM0IeHNS 3aKOHOB U HHBIX HOPMATHBHAIX IIPaBOBEIX
aKTOB, COIEACTBHUS COTPYAHUKAM B TPYLOYCTPOHCTBE, OOYIEHUH U IIPOIBIKEHUM
1o cityK0e, obecreueH s INIHON 6e301aCHOCTH COTPYIHUKOB, KOHTPOJIS
KOJIMYECTBA U Ka4eCTBa BHINOJIHAEMOHR paboThl ¥ 00ecreueHus COXPAaHHOCTH
UMYIIIeCTBa,;

- TIPY OTIpEZIeTIEHUH 00BbeMa 1 COZlepKaHs, 00pabaThIBAEMBIX IEPCOHAIBHBIX
nanHbIx PaboTomaTens noipkeH pyKoBoacTBOBaThCs KonctuTynueit Poceuiickoit
®enepanun, TpynoBeIM KofiekcoM Poccuiickoit Denepaliuy v MHEIMH
(benepanbHBIMU 3aKOHAMM;

- IpU IPUHATHN PEIIEHNUH, 3aTParuBaloOIUX HHTEPECH COTPYIHIKA, PaboTomaTens
HE UMeeT IIpaBa OCHOBBIBATELCS Ha IIEPCOHAIBHBIX IaHHBIX COTPYAHHUKA,
IIOJTyYeHHbIX UCKIIFOYUTEIBHO B PE3yIbTaTe UX aBTOMATU3UPOBaHHON 06paboTKH
HIIH 3JIEKTPOHHOTO IOy YCHHUS;



- 3all(UTa ICPCOHATILHBIX JaHHBIX COTPYIHHKA OT HEMPABOMEPHOTO HX
HMCIIONE30BAHNS UK YTPATHI obecreunBaeTcs Paboronarenem 3a cuer ero cpencts
B ITOPsZIKE, yCTAHOBJIEHHOM (heIepalbHBEIM 3aKOHOM;

- COTPYAHHKH U UX IPENCTABUTENN TOJDKHEI OBITh 03HAKOMIIEHHI IO PACIIHCKY C
AOKYMEHTAMM YUPEXIEHNs, yCTAHABIHBAIOLIUMHE IIOPAI0K 06paboTKH

IIEPCOHANBHBIX NaHHBIX COTPYAHUKOB, a TAkKe 00 MX IIpaBaxX U 00S3aHHOCTSX B
aTOM 00J1acTH;

- BO BCEX CIydasx 0TKa3 COTPYAHMKA OT CBOMX NPaB HA COXPAHEHUE W 3aIlUTy
TalHbl HEJIEHCTBUTEICH.

4. Ilepenaya n XpaHeHHe MePCOHATBHBIX AAHHBIX

IIpu nepeniade mepcoHaNBHEIX TAHHBIX COTPYIHAKA PaGoTomaTeNs 10mKeH
COOJIIONIATE CIIEIYFOIIHE TPeOOBAHMS:

- He COO0IIAaTh NepCOHANbHEIE JaHHbIE COTPYIHHEKA TPETheil CTOpOHE 6e3
IIMCBMEHHOTO COITIACKS COTPYIHMKA, 33 HCKIIOUYCHUEM CIydaeB, KOTZA 3TO
HEOOXOAMMO B MENAX IIPeyIPeXIeH s YIPO3b! KU3HH U 3JI0POBBIO COTPYAHHUKA, a
TaKKE B CIIydasX, YCTAaHOBJIEHHBIX (eepalbHbIM 3aKOHOM;

- HE COO6IJ_[3.TB I[IEPCOHAIIbHBIE NaHHBIE COTPYAHHUKA B KOMMEPUECKUX IICIIIX Oe3
€0 IMCBMEHHOI'0 COTIJIacHd.

- IPEIYIIPEIUTS JIUII, IIOyYUBIIUX [IEPCOHATBHbIE TaHHBIE COTPYAHMKA, O TOM,
HTO 5TH NaHHBIE MOTYT OBITh HCTIONB30BAHBI JIAIIE B LENSX, I KOTOPBIX OHHU
COOOIIEHEL, U TPe6OBATE OT STUX JIHII HOATBEPIIEHHS TOTO, UTO ITO IIPaBHIIO
cobimozeno. Jluna, moiyYuBIIze ITepCOHANBHBIE TaHHbIE COTpYIHUKA, 00s3aHEI]
COOIIIONATh PEXXUM CEKPETHOCTH (xondunennuansroctr). Janroe [Tonoxenne He
pacipocTpaHsAeTcs Ha 0OMeH MePCOHANBHBIMY TaHHBIME COTPYIHUKOB B HOpsIIKE,
YCTaHOBIICHHOM (e/lepalbHBIMK 3aKOHAMU;

- OCYILICCTBIIATE IIEPeNaty IePCOHANBHBIX TaHHBIX COTPYIHUAKOB B rpenenax
YupexxieHuss B COOTBETCTBHH C HactosgmuMm [lonoxenuem;

- pasperath JOCTYII K IePCOHATbHEIM JaHHBIM COTPYIHUKOB TOJIBKO CIIEIMATBHO
YIOITHOMOHCHHBIM JIUIAM, IIPH 9TOM yKa3aHHbIE JIMIA JOJDKHEI UMETH IIPaBo
TIOJIyHaTh TONBKO Te NEPCOHAILHbIE NAHHBIE COTPYIHUKA, KOTOPBIE HEOOXOIUMEL
AL BBIIIOJTHEHHS] KOHKPETHON (QYHKIIUH;

- HE 3alpaliBaTh HHYOPMAIMIO O COCTOSIHUH 30POBbS COTPYIHHUKA, 38
HCKIIIOICHUEM TE€X CBEACHUH, KOTOPEIE OTHOCATCS K BOIPOCY O BO3SMOXKHOCTH
BBINIOJIHEHUST COTPY THUKOM TPYZOBOH (DYHKIIUM;

- ICpeNIaBaTh NIEPCOHANBHBIE JaHHbIE COTPYAHUKA IIPEICTABUTEISIM COTPY THHKOB
B IOpsAKe, ycTaHOBIeHHOM TpynoBeiM komexcom Poccuiickoit Denepanun, u
OTPaHUIMBATE 3Ty HHOOPMAIIHIO TONBKO TEMH TIEPCOHAIBHBIMY [AHHBIMHE



COTpYIOHUKA, KOTOphIE H€O6XOI[I/IMBI JJL1 BBITIOJIHEHHS YKa3aHHBIMA
MIPEACTAaBUTEIISIMU UX (i)yHKI_[I/II/I

XpaHeHue U UCNONIb30BAHUE NEPCOHANIbHBLX OaHHbIX:

- IlepconanbHEle JaHHbIE COTPYIHUKOB 06paGaTHIBAIOTCS U XpaHATCS B OTHEIE
KaJipoB, IIEPCOHANBHbIE TaHHbIE yYarmuxcs 00pabaTeIBalOTCS M XPaHATCS B
KaHIEISIPUY U B IPEJHA3HAYCHHBIX [JIS 3TOT0 3JeMEHTaX WH()OPMAaHOHHBIX
CHUCTEM. ‘

- IlepcomnanbHble HaHHBIE COTPYTHMKOB M Y9aIIuXCsl MOTYT OBITh [IOTyUEHb,
[IPOXOMUTE JalbHEHIIYi0 00paboTKy U IIepefaBaThest Ha XpaHeHHe Kak Ha
OyMayKHBIX HOCHTEIISX, Tak U B 3IeKTPOHHOM BHJIE — B JIOKATBHOI KOMIIBIOTEPHO
CeTH .

Ipu romyuenny nepcoHanbHBIX TaHHBIX HE OT COTPYIHHKA (38 HCKITIOUSHHEM
CIIyJaeB, €CIIH IIepCOHANIbHBIEe JaHHbIe OBUIH IIPEeOCTaBIeHb PAO0TOIATEIIO Ha
OCHOBaHUH (heIepaIbHOTO 3aKOHA MM €CJIH IePCOHAIBHEIE [AHHbIE SBISIOTCS
001 IOCTYTHEIMH) PabOTOAATENH 10 Hauana o6paGoTKY TAKHX IIEPCOHAIIBHBIX
JIAHHBIX 00s3aH [IPeOCTABUTE COTPYLHHKY CIEAYIOIIYE0 HHDOPMALIHIO:

- HaEMEeHOBaHUe ((paMuIKA, KM, OTIECTBO) U PEC OIEPaTOPa UIIH ETO
IPEACTAaBUTEIS;

- IIEJIb OGp&GOTKI’I IIEPCOHAJIBHBIX JAaHHBIX U €€ ITpaBOBOE€ OCHOBAHIUE,
- IpeariojiaraeMsale IOJIh30BaTEIIA II€PCOHATIBHBIX NAHHBIX;

- YCTaHOBJICHHBIE HACTOAIIIUM q)eﬂepaHBHBIM 3aKOHOM IIpaBa C}’6’BCKT21
IIEPCOHATIBHBIX TAHHBIX.

S. locTyn K nepcoHaNIbHBIM AaHHBIM COTPY/IHUKOB

1IpaBo moCTyma K HePCOHAIBHBIM JAHHBIM COTPYIHIKOB UMEIOT:
- IUPEKTOP YUpEeKIEHHUSI,

-3aM. gupexTopa o YBP;

- CCKPETapb-PyYKOBOIUTEJIA,

CotpynHuK YdUpexaeHus UMeeT IpaBo:

- IOMy4aTh NOCTYII K CBOMM II€PCOHAILHEIM JaHHBIM U O3HAKOMJIEHHE C HUMHY,
BKJIF09as IpaBo Ha Oe3B03Me3/IHOE TIONTyYeH e KOUi Mo6oii 3amcy,
CoIIepaKallell MEPCOHANbHBIE TaHHBIE COTPYHUKA;

- TpeboBaTh oT PaGoromaTens YTOYHEHUS, MCKIIIOYEHHS UITH UCTIPABIICHISI
HETIONHbIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IOJTydeHHbIX
WY He SBJIAIOIINX HeoO0XomumeIMu 11t PaboTonaTens IIEPCOHANIBHBIX TaHHBIX;



- moy4ats oT Paboromaress:

* CBeZIeHUs O JINIAX, KOTOPBIE HMEIOT MOCTYII K IEPCOHATBHBIM JIaHHBIM HITH
KOTOPBIM MOJKET OBITh IIPe0CTaBIeH TaKoH JOCTYII,

* mmepedeHs 00pabaThIBAEMbIX IIEPCOHATBHBIX JAHHBIX ¥ MCTOYHHK WX TTOTYUeHHS;
* cpoku 00pabOTKY NepCOHAIBHbIX JAHHBIX, B TOM YKCIIE CDOKH MX XPaHEHHS;

* CBeZIeHHS O TOM, KaKHe IOPUANIECKUe OCIeCTBHS s CyOBeKTa
NEePCOHATBHBIX JAaHHBIX MOXKET IIOBJIEYb 3a C000I 00paboTKa ero mepcoHanbHEIX
JAHHBIX.

- TpeboBaTh n3BemeHus PaboronaTeneM BCex JIMII, KOTOPEIM paHee GBLIN
COOOIIIEHBI HEBEPHBIE WK HEITOJIHbIE IIEPCOHANLHEIE JaHHBIE, 000 Beex
IPOM3BENEHHBIX B HUX UCKIIOUEHUSX, UCIIPABIECHUIX WK JOIOIHEHHUIX;

- 007KaI0BaTh B YIIOJTHOMOYEHHBIH OpraH M0 3allUTe [PaB CyOhEKTOB
MIePCOHATIBHBIX JaHHBIX UK B CyZIeOHOM MOpsIKe HEIPAaBOMEPHEIE AeHCTBHS HIIN
GesnelictBus PaboTonaTens nmpu o6paboTKe U 3alllUTe €ro MePCOHATBHBIX JaHHBIX;

- KOITHPOBaTh ¥ J€JIaTh BBINUCKU IIEPCOHAIBHBIX JAHHBIX COTPYIHHKA
paspe€macTCsa UCKIIFOYUTEIIFHO B CJIy}Ke6HBIX oeJsix ¢ MHCBbMEHHOI'O Pa3pelICHU
HadaJIbHUKa OTHeJIa KaapOB;

- Iepemada HH(bOpMaHI/II/I TpeTBefI CTOPOHE BO3MOXHAa TOJIBKO ITPH IIHChMEHHOM
COIIaCruU COTPYOHHKOB.

6. OTBeTCTBEHHOCTD 32 HApPYIIeHHe HOPM, PeryJHpPYIIHX 00paGoTKy H
3aLMTY NepPCOHATbHBIX TaHHBIX

CotpynHuKu Y4pesxeH:s, BUHOBHBIE B HAPYIIEHUH HOPM, PETyIHPYIONITHNX
HoJydeHue, 00paboTKy M 3aIlUTy IepCOHAIBHBIX TaHHBIX COTPYIHHUKA, HECYT
AUCLUIUIMHAPHYIO aIMUHICTPATHBHYIO, IPAXJAHCKO-IIPABOBYIO WM YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUU C (eiepalbHEIMU 3aKOHAMHU.



